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MNOJIMTUHKA

00padoTKH MePCOHAIBbHBIX JaHHBIX MYHHIHMNAIBHOI0 OK/I’KETHOI0 YIPeKACHUS
«/lomkonbHas odpaszoBaTebHas opranusanus «/lerckuii cax Ne 3 «Mopsaox»
ropoackoro okpyra 3ATO ®oxuno

1. O0mue MoJI0KEeHHUS

1.1. Hacrosimas nosutrka o0padotku nepconaibHbix gaHHbXx MBY 10O «/letckuii cam Ne 3
«Mopsiaok» 'O 3ATO @oxmuo (manee — IlonmTuka) ompezmensier HeaM OOpPabOTKH
NePCOHATBHBIX JaHHBIX, KATETOPUHU H MepedeHb 00pabaThIBAEMBIX IIEPCOHAIBHBIX JAaHHBIX,
KaTEeropuu CyObEKTOB, IIEPCOHAIBHBIC TaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH
uX 00pabOTKU ¥ XpaHEHHUS, MOPSIOK YHUITOKECHHUS IEPCOHAIBHBIX JaHHBIX IPH JOCTHXKEHHH
nenedl ux oOpabOTKM WIIM MPHU HACTYIUICHMHM WHBIX 3aKOHHBIX ocHoBanuii B MBVY]JIOO
«Jlerckuii cag Ne 3 «Mopstaox» 'O 3ATO ®okuno (nanee — Jlerckuit can).

1.2. JlokajbHblE HOPMATHBHBIE aKThI ¥ MHBIC JOKYMEHTBI, PeriaMeHTHpYoLHe 00paboTKy
NEePCOHATBHBIX JaHHBIX B JleTckoMm caay, pa3pabaThIBalOTCS C YYETOM IIOJIOKEHHUM
[Tonutuxwu. :

1.3. JleticTBre IToMuTHKE pacripoOCTpaHseTcs HAa IEePCOHAIbHBIE JaHHbIE, KOTOpBIE JleTCKui
caJi 00pabaThiBaeT ¢ UCIOIb30BAHUEM U 0€3 UCIOIb30BAHUS CPEJICTB AaBTOMATH3AIIHH.

1.4. B [lonutuke UCmoyb3yrOTCs CIEAYIOIINE IOHATHS:

e TMEPCOHATBHBIE JaHHBIE — JTt00asi HHPOPMAIKs, OTHOCAIIASICS NIPSAMO MIIH KOCBEHHO
K OIpEIEIEHHOMY WM oOmpeaeiaseMoMy ¢u3ndeckoMy JHily (cyOBeKTy
MEePCOHAIBHBIX JAaHHbIX );

e TIIEPCOHAJBbHBIC JAHHBIC, Pa3pelICHHbIE CYOBEKTOM IEPCOHAIBHBIX JaHHBIX JUIA
PacrpoCTpaHeHHsl, — NEPCOHAILHBIE JAHHbIE, JOCTYIl HEOTPAHUYEHHOTO KPyra JIHI|
K KOTOPHIM IPEJOCTaBICH CYOBEKTOM IE€PCOHATBHBIX JAHHBIX IIyTEM Jla4ud
coryiacusi Ha O0OpabOTKy NEepCOHAIBHBIX JaHHBIX, DPa3pelICHHBIX CYOBEKTOM
NEPCOHATBHBIX JAHHBIX JUIS PACIpPOCTPAHEHUs] B HOPSIKE, IPELyCMOTPEHHOM
®enepanbHbM 3aK0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3aKkoH);



MyHununaibHoe OI0/DKETHOE yUpexkIeHHe «J{omkonbHas oOpa3oBaTenabHas OpraHu3alus
omepaTop NepcoHaNbHBIX JaHHBIX (onepatop) — JleTckuil caa — I0pUIUUYECcKOE JIUIIO,
CaMOCTOSITEJIbHO UJTM COBMECTHO C JIPYTUMU JIMI[AaMU OpraHu3yromiee u (1in)
ocCyIIeCTBIsIOIIee 00padOTKY MEPCOHATBHBIX TaHHBIX, ONPeeIstonee e 00padoTKu
MEePCOHANBHBIX TAHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, MOJICKAIUX 00paboTKe, NeHCTBUS
(omepanun), coBepiiaeMbpie ¢ IEPCOHATBHBIMU JAHHBIMH;

e 00paboTKa TEPCOHANBHBIX TaHHBIX — JACHCTBUE (OMepamys) WIH COBOKYITHOCTb
necTBuil (omepanuil) ¢ NHepCOHANBPHBIMU JAHHBIMM C HCHOJb30BaHUEM U 0e3
HCIOJIb30BAHUS ~ CPEACTB  aBTOMAaTW3aluM,  BKIO4Yas ~ cOOp,  3aIuCh,
CHCTEMaTH3aIlMI0, HAKOTUICHHE, XpaHeHHe, yTouHeHne (0OHOBIICHHE, U3MEHEHHE),
W3BJICUEHHUE, HCIOJIb30BaHUe, Mepeaady (pacnpocTpaHEHUe, NpeoCTaBlIeHUE,
JOCTYyI), 00e3IMUrBaHNe, OJIOKUPOBAHUE, YAAJTICHUE, YHUUYTOKEHHUE;

e aBTOMAaTH3MpOBaHHas 00pabOTKa MEpPCOHANBHBIX JaHHBIX — 00paboTka
MEPCOHATBHBIX JAHHBIX C TOMOIIBIO CPEJCTB BEIUMCIUTELHON TEXHHUKH;
e pacmpoCTpaHEHHE TMEPCOHAIBHBIX JaHHBIX — JICHCTBHs, HampaBlIeHHbIE Ha

pacKpbITHE IEPCOHANIBHBIX JAHHBIX HEONPEAECIEHHOMY KPYTY JIULL;

e TIPENOCTaBIICHHUE TIEPCOHATBHBIX TaHHBIX — JICHCTBYSI, HANIPABJICHHBIC HA PACKPHITHE
MePCOHAIBHBIX JAHHBIX OMPEIEICHHOMY JIHILY WIH OTIPEICIIEHHOMY KPYT'Y JIMII;

e OJOKMpOBaHHE IEPCOHANBHBIX JAHHBIX — BPEMEHHOE IMpeKpalieHue oO0paboTKu
MEepPCOHAIBHBIX JTAHHBIX (32 UCKJIIOYEHHEM CIydaeB, eciau o0paboTka HeoOXxoanMma
IUTsl yTOYHEHHSI IEPCOHATBHBIX JaHHBIX);

e VHHYTOXXEHHE IIEPCOHATBHBIX MIaHHBIX — JEWCTBHS, B pE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAaHOBUTH COJECP)KAHUE NEPCOHAIBHBIX JAaHHBIX B
MHGOPMALIMOHHOM cHcTeMe MEPCOHANIBHBIX JTaHHBIX U (WJIM) B PE3YJIbTaTe KOTOPBIX
YHHUYTOXKAIOTCS MaTepHalbHbIe HOCUTEIN EPCOHAIBHBIX JaHHBIX;

e 00€3IMYMBaHUE IEPCOHAIBHBIX JAaHHBIX — JAEHCTBHUS, B pE3YylbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOJXKHBIM 0€3 HCIOJIb30BAaHUS JOMOJIHUTENBHOW HH(OpMaIu
ONpENENNUTh NPUHAJIEKHOCTh IMEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
[IEPCOHAIIbHBIX JAHHBIX;

e HH(pOpMAIMOHHAs  CUCTEMa  [EPCOHAIBHBIX  JAHHBIX —  COBOKYIIHOCTb
coJiepKaluxcss B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00ECHEUMBAIOIIUX UX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJOTHH U TEXHUUECKHX CPEICTB;

e TpaHCI'paHU4YHAs Iepeladya IEepCOHANbHBIX JaHHBIX — Iepejada MEepCOHAIbHbIX
JAHHBIX HAa  TEPPUTOPUIO HHOCTPAHHOIO TOCYAApCTBa  OpraHy  BIJIACTH
WHOCTPAHHOTO  TOCYIapCcTBa, HHOCTPAaHHOMY  (U3MYECKOMY  JIUIy  WJIH
MHOCTPAHHOMY IOPHIMYECKOMY JIMLLY.

1.5. JeTckuii cax Kak onepaTop NepcoHaIbHBIX JaHHBIX 00s13aHa:

1.5.1. Cobmromate KOH(PHUACHIIMAIBHOCTh TEPCOHAIBHBIX JaHHBIX, a HWMEHHO He
pacipoCTpaHATh MEPCOHANbHBIE TaHHBIE U HE MepelaBaTh WX TPEThUM JUIaM 0e3 coriacus
CyObeKTa MEepPCOHAJbHBIX MaHHBIX WM €ro 3aKOHHOTO TMpEACTAaBUTENS, €CIH HWHOE He
MPEAYCMOTPEHO 3aKOHOAATENLCTBOM.

1.5.2. Obecneuyunth Cy'6’beKTaM NEPCOHAJIBHBIX HAaHHBIX, HWX 3aKOHHBIM MPCACTABUTCIIAM
BO3MOKHOCTb O3HAKOMJICHUA C JOKYMCHTaAMU W MarTepuajlaMu, COACpKalllUMHU HUX
MEPCOHAJIBHBIC JaHHBIC, €CJIN NHOC HC NPCAYCMOTPCHO 3aKOHOAATCILCTBOM.

1.5.3. Pa3bsacHATh CY6’BGKT€[M NEPCOHAJIbHBIX HOaHHBIX, WX 3aKOHHBIM MPCACTABUTCIIAM
OPUINYICCKUE TTOCICACTBHUA O0TKA3a MPEAOCTABUTD IICPCOHAJILHBIC JTAHHBIC.



1.5.4. brnokupoBaTh WM YAAIATH HENPAaBOMEPHO OOpabaThbiBaeMbie, HETOYHBIC
MepCOHAIbHBIC JaHHBIE TU00 00ECTIeUNTh UX OJIOKUPOBAHKE U YIaJICHHE.

1.5.5. IlpekpaTuth 00pabOTKY U YHHUTOXXHUTH WJIH OOC3THYUTh MIEPCOHATBHBIC TaHHBIC JTHO0
o0OecneunTh MpeKpaiieHne 00paboTKU U YHHUYTOKECHUE WM 00S3JTMYNBAHUC MEPCOHATBHBIX
JTAHHBIX TIPU JOCTHIKEHUU LIETTU UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00paOOTKYy NEPCOHAIBHBIX MAHHBIX WM OOECIEeUUTh MpEeKpalicHue
00pabOTKM TIEPCOHANBHBIX JAHHBIX B CIIy4ae OT3bIBA CyOBEKTOM IEPCOHATBHBIX JTaHHBIX
coriacusi Ha 0OpabOTKy €ro IEepCOHAJIbHBIX JAHHBIX, €CIM HHOE HE MPEeIyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJOTPUOOpETATEIeM I MOPYYHUTEIEM IO KOTOPOMY
SIBJIIETCS CYOBEKT MEPCOHATBHBIX JAHHBIX, WM WHBIM COTJIAIIEHHEeM Mex 1y JleTcKkuM caiom
U CyOBEKTOM IEPCOHATBHBIX TAaHHBIX.

1.5.7. TlpuaumaTh Mephl, HEOOXOTUMBIE U JOCTATOYHBIC HJIsi 0OECIICUEHHUS BBITIOJIHEHUS
00s13aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM U TPUHATBIMH B COOTBETCTBUU C HUM
HOPMATHBHBIMH IPABOBBIMU aKTaMH.

1.6. [erckuii can Bpase:

1.6.1. CaMOCTOATENHHO OMPEAETSATh COCTaB M MEPEUCHb Mep, HEOOXOIUMBIX M JIOCTATOYHBIX
Ui oOecrieueHrs BBIMOIHEHNUs 00s3aHHOCTEH, MPeAYCMOTPEHHBIX 3aKOHOM U MPHUHSTHIMU B
COOTBETCTBUU C HHUM HOPMATHBHBIMHU TPAaBOBBIMH aKTaMH, €CIM MHOE HE MPEITyCMOTPEHO
3aKOHOJATEIHCTBOM O MEPCOHABHBIX TaHHBIX.

1.6.2. HMcrnosnp30BaTh MEpPCOHAIBHBIC aHHBIE CYOBEKTOB IEPCOHAIBHBIX JaHHBIX 0€3 X
corjacus B ciaydasiX, IpelyCMOTPEHHBIX 3aKOHOaTEIbCTBOM.

1.6.3. IlpenocraBnsaTh nepcoHaIbHbIE AaHHBIE CYOBEKTOB NEPCOHABHBIX JAHHBIX TPETHUM
JUIAM B CITy4asiX, IPe1yCMOTPEHHBIX 3aKOHOJATEILCTBOM.

1.6.4. Ilopyuuth 00pa®OTKy MEPCOHANBHBIX JAHHBIX APYroMmy JIHMIy C corjacus cyObeKTa
MEePCOHANBHBIX JAHHBIX, €CIIM HWHOE HE MPeayCMOTpPeHO ¢eaepalibHbIM 3aKOHOM, Ha
OCHOBAaHUU 3aKIIFOYAEMOT0 C 3TUM JIMIIOM JoroBopa. JIumo, ocymectBismomnee o0paboTKy
MEepPCOHAIBHBIX JAHHBIX MO MopydeHuto Jlerckoro caga, o0s3aHO COONIOATh MPUHIUIBI U
mpaBuwiia 00pabOTKHU TMEPCOHANBHBIX JaHHBIX, MPEAYCMOTpPEHHbIE 3aKOHOM, COOJIIOIATh
KOH(UIEHIIMAIBHOCTh  MEPCOHANBHBIX  JaHHBIX, MPUHUMAThb HEOOXOJAMMBIE  MEpHI,
HaIpaBJICHHbIE Ha 00ecrieueHre BhIMIOJIHEHHS 00sI3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, poaAnuTECIIN BOCIIMTAHHUKOB, UHBIC Cy@b@KTH MCPCOHAIBHBIX TAHHBIX (I[aJ'ICC
- CY6’LCKTI>I NMEPCOHAJIBHBIX I[aHHBIX) 00s13aHBI:

1.7.1. B ClIydasax, NpeaAyCMOTPCHHBIX 3aKOHOHATCILCTBOM, IMPEAOCTABJIATH ILCTCKOMY cany
AOCTOBCPHBIC IICPCOHATIBHBIC TAHHBIC.

1.7.2. Tlpn U3MEHEHUH MEePCOHATIBHBIX JAHHBIX, OOHAPYKEHUH OMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIUTENbHO co00maTh 00 aToM JleTckomy cany.

1.8. CyOBeKThl NepCOHANbHBIX JaHHBIX BIIPaBE:



1.8.1. Tlonydars wH(pOpPMALHIO, KAaCAIOUIYIOCS OOpaOOTKH CBOWX IMEPCOHATBHBIX TaHHBIX,
KpOME CITy4acB, KOTJIa TAKOW JOCTYI OTpaHu4eH (heiepaibHBIMU 3aKOHAMMU.

1.8.2. TpeboBate oT [leTckoro caja yrouHWTh EPCOHAIbHBIE IaHHBIE, OJOKUPOBATh UX WIH
YHHUYTOXUTb, C€CJIU TMCPCOHAJIBHBIC HOAHHBIC ABJISAIOTCA  HCIIOJIHBIMH, YCTAapCBIIMMU,
HCTOYHBIMH, HC3aKOHHO IIOJTYYCHHLBIMU HJIM HC ABJIAKOTCA HCO6XOIII/IMI)IMI/I JJIsA 3asBJICHHOM
e 00paboTKH.

1.8.3.  JlonmogHWTh NEpCOHAIbHBIE JaHHbIE OLEHOYHOTO  XapakTepa 3asBJICHUEM,
BBIPAKAIONUM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. OGxxanoBarb nelicTBus Wi Oe3neiictBue JleTckoro caja B YHOJHOMOYEHHOM OpraHe
I10 3alIUTE MIpaB C}’6T)€KTOB MEPCOHATIBHBIX JaHHBIX UJIN B CYJIC6HOM MOpAIKE.

2. [IpaBoBbIe 0OCHOBaHUSI 00PA0GOTKH NEPCOHAIbHBIX JaHHBIX

2.1. IlpaBoBbIMH OCHOBaHHAMH OOpaOOTKM NEPCOHANBHBIX JAaHHBIX B JleTckoMm cany
SBJISIFOTCA  yCTaB M HOPMATHBHBIE IIPABOBBIE AKTHI, I HCIIOJHEHUS KOTOPBIX W B
COOTBETCTBUU C KOTOpBhIMHU JleTckuii cas ocymiecTBisieT 00paboTKy NMepcoHaNbHBIX JaHHbIX,
B TOM YHCIIE:

e TpymoBoil KoJieKCc, WHBIC HOPMATHBHBIC IPABOBBIC AaKTHI, COJCPIKAIINE HOPMBI
TPYJIOBOTO TPaBa;

e bBromkeTHBIN KOOEKC;

¢ HaoroBrsli KoAeKC;

e ['paxkgaHCKHI KOJIEKC;

o CeMeHHBIN KOJIEKC;

o @epnepanpubiii 3akoH OT 29.12.2012 No 273-®3 «O6 obpazoBanuu B Poccuiickoi
denepanun» U IPUHATHIC B COOTBETCTBHH C HUM HOPMATHBHBIC TIPABOBBIC AKTHI;

e COIlMAJIbHOE, TICHCHOHHOE U  CTPaxOBOE 3aKOHOJATEILCTBO  Poccuiickoi
denepanuu;

e 3aKOHOJIATEILCTBO B cdepe 0e30MacHOCTH, B TOM YHCIIC AaHTHTEPPOPUCTUUYECKON
3aIIMIIEHHOCTH.

2.2. IIpaBOBBIMH OCHOBAaHUAMH OOpPaOOTKHM MEPCOHANBHBIX JAHHBIX B JleTckoM camy Takxke
SBJIIIOTCSL JOTOBOPBHI C (DU3WYECKUMU JUIAMH, 3asBICHUS (COryacus, JIOBEPEHHOCTH)
poauTeneil (3aKOHHBIX MpEACTABUTENCH) BOCIUTAHHUKOB, COIJIacud Ha 00paboTKy
MePCOHATBHBIX JTAHHBIX.

3. Hean 00padoTKH MEPCOHATbHBIX JAHHBIX, UX KATETOPHH U NepevYeHb, KATErOpuu
Cy0OBEKTOB, NEPCOHAJIBLHBIC JAHHBIEC KOTOPBIX 00padaTbIBaIOTCS, CIIOCOOBI, CPOKH HX
00padoTKHN U XpaHeHHUs, NOPSAJOK YHHYTOKECHHS NMEPCOHATbHBIX JAHHBIX

1. Hear oOpabdoTku: opraHum3anmusi  00pa3oBaTeJbHON  JAeATEJbHOCTH IO
o0pa3oBaTeIbHBIM JAOLIKOJIBHOI0 o0pa3oBanmus, JAOTMOJTHUTETbHBIM
o0meo0pa3oBaTeIbHBIM IPOrpaMMaM

KaTCPOpI/II/I HepCOHaHLHLIC JaHHBIC CHeLII/IaJ'IBHBIC JaHHBIC
JaHHBIX




IIepeuyenn
JaHHBIX

e (amwus, UMs, OTYECTBO; CBelleHUSI O  COCTOSIHHH

e IO, 3JI0POBbSI

e TPaXIaHCTBO;

e JlaTa U MECTO POXKICHUS;

o m3o0paxenue (potorpadusi, BUIEO);

e TIACIIOPTHBIC JAHHBIC,

e aJgpec  pEerucTpalud 10  MECTY
J)KUTEIbCTBA;

e ajpec (PaKTHIECKOTO MPOKUBAHUS;

e KOHTAKTHBIC TAHHBIC,

e WHJWBUyAIbHBIN HOMED
HAJIOTOTUIATEIBIINKA;

e CTPaxOBOW HOMEp HHJIUBHUIYAIBHOTO
muneBoro cueta (CHUJIC);

e CBEJCHUA, oOpa3ymomuecs B
mporecce peanu3aim
00pa3oBaTeNIbHOM MPOrpaMMmBbl;

e UHBIC IEPCOHAJIBHBIC JaHHbIC,
MIPEAO0CTABIISIEMbBIE ¢buznueckuMu
JIMIIaMH, HeO6XOJII/IMI)Ie JJISL
3aKJIIFOYCHUA n HUCIIOJIHCHUA
JOTOBOPOB,  WCIOJHEHHS  HOPM
3aKOHO/IaTeIbCTBA B chepe
o0pa3zoBaHus

Kareropuu
CyOBEKTOB

OO6yuaromuecs, UX POIUTETH (3aKOHHBIC MPEICTABUTEIH )

Crioco0b1
00paboTKn

ABTOMaTI/ISI/IpOBaHHaH o6pa60TKa u oOe3 Cp€ACTB aBTOMAaTU3alMk, B TOM
qHucie:

e TIOJIy4eHHE MEPCOHAIBHBIX JaHHBIX B YCTHON U MMUCbMEHHOU opme
HETNOCPEACTBEHHO OT CYObEKTOB IEPCOHANBHBIX JAHHBIX (HUX
npeacTaBUTeNei);

e BHECEHHS TMEPCOHAJBHBIX JaHHBIX B IKYPHAIbl, pEECTPhl U
uH(GOPMAIMOHHBIE CHCTEMBI M TOKYMEHTHI [leTckoro cana.

Cpoku
00paboTKn

B teuenue cpoka peanuszaiy 00pa3oBaTeIbHON IPOrPaMMBI

Cpoxu
XpaHEHHS

B Teuenue CpOKa, YCTaHOBJICHHOTI'O HOMCHKH&TYpOﬁ A€ B 3aBUCHUMOCTH OT
TUIIa JOKYMEHTA, B KOTOPOM COACPIKATCA IICPCOHAIIBHBIC TAHHBIC

Iopsanox
YHUYTOKEHHUS

B COOTBCTCTBHH C HOpH,[[KOM YHUUTOKCHUA 151 00e3TMYBaHUS
INEPCOHANIBHBIX MaHHBIX I[eTCKOFO caJja B 3aBUCHMMOCTH OT THIIa HOCHUTCIIA
INEPCOHAIBHBIX TaHHBIX

2. lleab 00pa0oTKK: BHINOJHEHHS (DYHKIHI U OJTHOMOYHIT padoToaaTe/ss B TPYAOBBIX
OTHOLICHMSAX, B TOM 4K c/Ie 00SI3aHHOCTEH 10 OXpaHe Tpyaa




Kareropuu [TepconasibHbIE TaHHBIE Cneuunanbisie | buomerpuueckue
JTAHHBIX MEePCOHAIbHBIC | IEPCOHATILHBIE
JTAHHBIE JTAHHBIE
[Tepeuenn e (amwIHs, UMs, OTYECTBO; Caenenus o | U3o0paxkxenue Ha
JTAHHBIX e TIOJ; COCTOSIHUM doTo u
e TPAXKIAHCTBO; 37I0POBBSA BHJICO3AIHCH,
e JlaTa U MECTO POXKJICHUS; MOJTYYCHHBIX c
o m3o0paxenue (pororpadus); Kamep
e TIACMIOPTHBIC JaHHBIC; HaOIIOACHUS

e aIpec  PETHCTpAlMH IO
MECTY KUTEIIbCTBA;

e ajpec (hakTHYECKOTO
MIPOYKUBAHUS;

e KOHTAKTHBIC JAHHEIC,

e  VHJIWBHIyaJTbHBINA HOMED
HaJIOTOIIIaTEIBIIHKA,;

e CTpaxoBOU HOMED
WHIUBUIYATBHOTO JIUIICBOTO
cuera (CHUJIC);

e cBeneHUs 00 oOpazoBaHWH,
KBaJIM(pUKaIH,
npohecCuoHATBHOU
MOATOTOBKE M TOBBIIICHUN
KBaTM(UKAIIHH;

e ceMmeMHoe MOJIOJKEHHE,
HaJIn4yue JIeTeH,
POJICTBEHHBIE CBSI3H;

e CBEICHUSA 0 TPYIAOBOU
NEeSITENIbHOCTH, B TOM YHUCIIE

HaJI4Yue MIOONIPEHUH,
HarpaxjaeHud u  (WiIK)
JTUCIUTUIMHAPHBIX
B3BICKAHH;

e JIaHHBIE O  pPErUCTpalUU
Opaka;

e CBEJCHHUS O BOMHCKOM yYETE;
e CBeleHUS 00 HHBAJIUIHOCTH;
e CBeleHUA 00 yAepKaHHH

ATMMEHTOB;

e CBElEHMA O JIOXOAE C
HpebIAYILEro MecTa
paboThI;

e UHBIE NepCOHAIbHbBIE
JIaHHbIEe, TPEOoCTaBIIsIEMbIe
paboTHHUKaMU B
COOTBETCTBUU c

TpeOOBAHUSAMHU  TPYAOBOTO
3aKOHOJATEIbCTBA




Kareropuu PaGoTHuKY, KaHIUIATHI HA pabOTy (COMCKATEIN)
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAs 00paboTka W 0Oe3 CpeICTB aBTOMATH3aIlMH, B TOM
00paboTKn qHCIIe:
e TIOJy4EHHE NIEPCOHAIBHBIX JIAHHBIX B YCTHOM U MMCbMEHHOU (opme
HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX TaHHBIX;
e BHECEHMS IIEPCOHAIBbHBIX JaHHBIX B IKYpPHaJbl, pPEECTPhl U
UH(POPMALMOHHBIE CUCTEMBI U IOKyMEHTHI J{eTckoro cazia
Cpoku B Tedenue cpoka IEHCTBHS TPYAOBOTO J0roBOpa. JlId KaHAMAATOB — B
00paboTKu TE€YEHHE CpoKa, HEOOXOJUMOro [UIsl pPacCMOTPEHHS KaHIUAATypel U
3aKJIIOUEHUS TPYAOBOTO JJOrOBOpa
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOH JieJl B 3aBUCHMOCTH OT
XpaHEHUs TUMNA JIOKYMEHTa, B KOTOPOM COJIEp’KaTcsi NEepCOHalIbHbIE TaHHbIE, B TOM
qHCJIE€ B COCTaBe JUYHEIX Al — 50 jeT
[Topsnox B cootrBerctBuu ¢ [lopsnkoM  yHHUYTOXKEHHS U OO€3TUUYMBAHUS
YHUUTOKEHHUSI | IEPCOHAIBHBIX JaHHBIX JI€TCKOro caja B 3aBUCUMOCTHU OT THUIIA HOCHUTENS

IEPCOHAJIBHBIX JaHHBIX

3. lleab o00pabdoTKU: peaau3anus TIPAaXKIAHCKO-MPABOBbLIX J0r0BOPOB, CTOPOHOI,
BbITO10NIPUOOpeTATE/IeM MJIM MOJIydaTeleM KOTOPbIX sBJseTcs JleTckuii can

Kareropuu [TepconasibHBIE TaHHBIE
JTAHHBIX
[lepeuenn e (amunus, UM, OTYECTBO;
JTAHHBIX e TIACIOPTHHIC IaHHBIC;
e ajpec peructpanuu u (win) GakTUIeCKOro MPOKUBAHUS;
e KOHTAaKTHbIC JAHHBIE;
e MHJMBHIyaJbHBIM HOMEP HAIOTOIUIATEIbIINKA;
e HOMEp PacyeTHOTO CUeTa;
e HOMep 0aHKOBCKOU KapThl;
e WHBIC TMEPCOHANBHBIC HAaHHBIC, MPEIOCTaBIsAeMble (HU3HMUECKUMU
JUIAMH, HEOOXOJWUMBbIE [  3aKIIOYEHUS U UCIHOJHEHHS
JIOTOBOPOB
Kareropuu KoHnTparenTsl, mapTHEpbl, CTOPOHBI JOTOBOPA
CyOBEKTOB
CrocoOsl ABTOMaTu3upoBaHHas 00paboTka W 0e3 CpeacTB aBTOMATH3allud, B TOM
00paboTku qucie:

e TIOJIYUYCHHUC NCPCOHAIBHBIX JaHHBIX B YCTHOﬁ 1 IHChbMEHHOM (bopMe
HETIOCPEACTBCHHO OT Cy6’beKTOB NEPCOHAIBHBIX JaAHHBIX;

e BHCCCHUSA IMCPCOHAJIBHBIX [JAaHHBIX B JKYPHAJbI, PCECCTPbl H
I/IH(bOpMaI_[I/IOHHLIC CHUCTCMbI U NOKYMCHTBI I[CTCKOFO caza




Cpoku B Teuenue cpoka, HEOOXOJMMOTO ISl HCIIOJTHEHHS 3aKITFOYCHHOTO JJOTOBOPa
00paboTku

Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU J€]I B 3aBUCUMOCTH OT
XpaHEHHUs THUIIA JOKYMEHTA, B KOTOPOM COJIEPKATCS IEPCOHATILHBIE JAHHbBIE
[Topsnox B coorBerctBuu ¢ [lopsakoM  yHHUYTOXKEHHS M 00€3IMYMBAHUS

YHHUYTOXCHUA | ICPCOHATIBHBIX JaHHBIX HGTCKOI‘O caza B 3aBUCHMMOCTH OT THIIA HOCHUTCIIA
NEPCOHAIBbHBIX TaHHBIX

4. Ilenb 00paboTku: obecnevyeHue 0€30MACHOCTH

Kareropun [IepconanbHbIe JaHHBIE

JAHHBIX

[Iepeuenn e (amunus, UMs, OTYECTBO;
JAHHBIX e IIaCIIOPTHBIC JaHHBIC;

e ajpec peructpanuu u (Uian) GakTUIECKOTo MPOKUBAHUS,
e KOHTAKTHBIC JaHHBIC

Kareropun [Tocernrenu Jlerckoro cana

CyOBEKTOB

Crioco6s1 ABTOMaTH3UpoBaHHass 00paboTka W 0€3 CpeACTB aBTOMATH3AIMH, B TOM
0o0paboTKu qucIe:

e TIOJy4eHHE MEPCOHATBHBIX JaHHBIX B YCTHOM U MHUCbMEHHOM opme
HEMOCPEJCTBEHHO OT CYyObEKTOB MEPCOHANBHBIX JaHHBIX;

e BHECEHHS TMEPCOHAJBHBIX JaHHBIX B IKYpPHAJbl, pEEeCTphl U
UH(GOPMAIMOHHBIE CUCTEMBI U JOKYMEHTHI JleTckoro cana

Cpoku B Tedenue neproia HaXoKIACHUS TIOCETUTENS Ha TeppuTopuu JleTckoro cana
00paboTKn

Cpoku B TedeHue cpoka, yCTAaHOBJICHHOTO HOMEHKIIATYPOH JeJ B 3aBUCUMOCTH OT
XpaHCHUs TUIA JOKYMEHTa, B KOTOPOM COJICP)KATCsl NMEPCOHAJbHBIC JTaHHBIC, B TOM

yycie MuHuMyM 30 JHEl B OTHOLIECHUH 3alKcel KaMep BUACOHAOIIOCHHS

HOpHI[OK B COOTBCTCTBHUU C HOpHI{KOM YHUUTOKCHUA n 00€e3INYNBaHN
YHUYTOKCHUS | ICPCOHAJIBHBIX HJAaHHBIX IICTCKOFO cala B 3aBUCHMMOCTH OT THIIA HOCHUTCIA
ICPCOHAJIIbHBIX JaHHBIX

4. YcaoBus 00pad0TKH NEePCOHAIBHBIX JAHHBIX

4.1. Jlerckuii caa ocymiecTBIsieT cOOp, 3aluch, CUCTEMATH3AIUIO, HAKOIJICHUE, XpaHEHUE,
yrouHeHne  (OOHOBJIEHME, W3MEHEHHE), W3BJCUEHHE, HCIOJIb30BaHUE, IMepenaqy
(pactpocTpaHeHue, IpeoCTaBIeHHe, JOCTYIl), 00e3TMUnBaHne, OJOKUPOBaHUE, YIAICHUE U
YHUYTOKEHHUE TEPCOHAIbHBIX JAaHHBIX B COOTBETCTBUM C 3aKOHOJATEIBCTBOM O
MePCOHATBHBIX JAaHHBIX U JIOKAIILHBIMU HOPMATUBHBIMU akTamu JeTckoro caja.




4.2. Bce mepcoHaibHble JaHHbIe JleTckuid caj moyiydaeT OT CyObeKTa IEepCOHAIbHBIX
JAHHBIX, @ B CIy4asX, KOTJa CyOBEKT MEPCOHAIBHBIX JAHHBIX HECOBEPIICHHOJICTHHHA, — OT
€ro pojauTenel (3aKOHHBIX MPeCTaBUTENCH ).

4.3. Tlomyyenue o o00pabOTKy TMEpPCOHAIBHBIX MJaHHBIX, PAa3PEIICHHBIX CYOBEKTOM
MIePCOHAIBHBIX JIAHHBIX JUISI pacrpocTpaHeHus, J{eTCKuii caj OCYIIeCTBIISET ¢ COOIIOICHUEM
3aMpeToB M YCIOBUH, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. lerckuii cag oOpabaThIBaeT MEpCOHANIbHBIC JaHHBIC:

e 0€3 UCIOJIBb30BaHUS CPEJICTB AaBTOMATH3AIINY;
e C HCIOJb30BAHUEM CPEJCTB aBTOMATH3AallMM B IporpamMmax U MHQOPMAIMOHHBIX
cuctemax: «1C: 3apruiara u kaape», «1C: bubauorexay.

XpaHeHUE MePCOHATbHBIX JaHHBIX:

4.5.1. Jlerckuit caa XpaHUT TMEPCOHAIbHBIE JaHHBIE B TEYCHUE CPOKA, HEOOXOIUMOTO IS
JNOCTHKEHUS 1IeJiell UX 00paboTKH, a TOKYMEHTHI, CoJiep Kalllue MepCOoHaNbHbIE TaHHbIE, — B
TEUYEHHE CpOKa XpPaHEHHUsI TOKYMEHTOB, MPEIYCMOTPEHHOIO HOMEHKJIATYpOU JeN, ¢ YYETOM
ApPXUBHBIX CPOKOB XpPaHECHHUSI.

4.5.2. TlepconanbHble AaHHbIE, 3a(UKCUPOBaHHbIE HAa OYMa)KHBIX HOCHTEINAX, XPAHATCS B
3anupaeMsblx mKagax Ju00 B 3alIUPAEMBbIX TOMELIEHUAX, JOCTYI K KOTOPBIM OI'paHUYEH.

4.5.3. TlepcoHambHBIE  JaHHBIE, OOpabaThIBaéMble C  HCIOJB30BAaHHUEM  CPEJICTB
aBTOMATHU3allMM, XpaHATCS B TAaKOM TOPAJKE M Ha YCIOBHUSAX, YTOOBl HCKIIOYHTH
HEMPaBOMEPHBINA UM CIy4alHbIN JOCTYN K HUM, YHUUTOXEHHE, U3MEHEHHEe, OJOKHpPOBaHUE,
KOIMHUPOBaHUE, MPEJOCTaBICHUE, PACIPOCTPAHEHHE MEPCOHATIbHBIX NaHHBIX, a TaKXKe HHbIE
HEIpaBOMEpHbIE ACUCTBUS B OTHOUICHUH MTEPCOHAIBHBIX JAHHBIX.

4.6. Jluma, oTBeTCTBEHHbIE 3a OOpaOOTKY MepCOHANbHBIX HaHHBIX B JleTckom cany,
MPEeKpaIaloT X 00pabaThIBaTh B CIEAYIOUINX CIyYasix:

e JIOCTHTHYTHI 11eJIM 00pabOTKH NMEPCOHAIILHBIX JJAaHHBIX;
e HCTEK CPOK ACWCTBHA cOoTiiacusi Ha 00pabOTKY MePCOHATBHBIX TAaHHBIX;
e OTO3BaHO COrjiacue Ha 00pabOTKY MEPCOHANBHBIX IAHHBIX;
e 00paboTKa MEePCOHANIBHBIX JJAHHBIX HEIPaBOMEpHA.
4.7. Ilepenaua nepcoHaIbHBIX JTAHHBIX:

4.7.1. Jlerckuii cax obecrieurBaeT KOHGHUIECHIIMATBHOCTD IEPCOHATBHBIX JAHHBIX.

4.7.2. Jlerckuii caJ IepenaeT INEpPCOHAIbHBIE JAaHHBIE TPETBUM JIMIAM B CIEIYIOLIUX
clyqasx:

. CY6”LCKT NEPCOHAJIBHBIX JAHHBIX JaJI COTJIACHUC Ha IIEpeIavdy CBOUX JAHHBIX;
e IICPCHATh HAaHHBIC HCO6XOIII/IMO B COOTBCTCTBHHU C TpeGOBaHI/IHMI/I 3aKOHOAATCJIILCTBA

B paMKax yCTaHOBHCHHOﬁ npoucayphl.

4.7.3. JleTckuii caJ HE OCYIIECTBIISIET TPAHCIPAHUYHYIO NIEpeady NePCOHAIBHBIX JAHHBIX.



5. AKTyaJ’IHSaHHH, HUCIIPABJICHUE, YIAJTCHUEC U YHUUYTOKCHUEC IEPCOHAIBHDBIX TaHHBIX,
OTBETHI Ha 3aIIPOCHI Cyﬁ'beKTOB MNEPCOHAJTBHBIX TaHHBIX

5.1. B cnydae mnpenocTaBieHHs CYOBEKTOM IMEPCOHAIBHBIX JJAHHBIX, €r0 3aKOHHBIM
NpeaACTaBUTCIICM q)aKTOB O HCIOJHBIX, YCTAapCBIIMWX, HCAOCTOBCPHLIX HJIIM HC3aKOHHO
MIOJIyYE€HHBIX [IEPCOHAIbHBIX JAHHBIX J|eTCKUil call akTyalnu3upyeT, UCIpPaBIsLeT, OJIOKUPYET,
YAAUTACT WM YHHUYTOXACT UX U YBCAOMIIACT O CBOUX ﬂeﬁCTBHﬂX CY6’BCKT8, MEPCOHAJIBHBIX
JaHHBIX.

5.2. Ilpu noctukeHuu 1eneil 00padOTKH MMEPCOHAIBHBIX JAHHBIX, @ TAK)XKE B CIIydyae OT3bIBa
CyOBEKTOM MEpPCOHAJIBHBIX JIAHHBIX CcOIVIacus Ha O00pabOTKy NEepCOHAIbHBIX JaHHBIX
NEPCOHAIIBHBIE TAaHHBIE MTOJIEKAT YHUUTOKECHHIO, €CIIM MHOE HE IIPEYCMOTPEHO JIOTOBOPOM,
CTOPOHOM, TMoiydareneM (BBITOJONPHOOpETaTeNeM) IO KOTOPOMY SIBISIETCS CYOBEKT
MIEPCOHATBHBIX JaHHBIX.

5.3. VYHuuYTOXKEHHE JOKYMEHTOB (HOCHUTENEH), COJepKallluX IEepCOHAJIbHBIE JaHHBIE,
MIPOU3BOJIUTCS B COOTBETCTBUU € [IOpsIIKOM YHHUTOXKEHHSI M 00€3TMUUBAHUS IEPCOHAIBHBIX
naHHbIX JleTckoro caja B 3aBHCHUMOCTH OT THIIa HOCHUTEIS NEPCOHAIBHBIX JaHHBIX, B TOM
qyclie MyTeM U3MENbUYEeHUs LIpelepe, CTUPAaHUsS WM (OpMATHPOBAHUS HIEKTPOHHOTO
HOCHTEIISL.

5.7. Tlo 3ampocy cyObeKTa MEepCOHAIbHBIX JaHHBIX WU €r0 3aKOHHOTO IPEICTaBUTEIS
JleTckuii can coobmiaet emy nHGpopMaruo 06 00padoTKe MepCOHANBHBIX TaHHBIX CYOBEKTa B
CPOKHU U B IOPSAJKE, YCTAHOBIEHHOM 3aKOHOM.



